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Click on job title to view job description

CLERICAL POSITION DESCRIPTIONS 
Sorted by Class, by Family      

Administrative Assistant145

Department Automation 
Specialist142

Bilingual Program 
Assistant137

Executive Assistant to the 	  
Superintendent159

Office Assistant129 Receptionist129

Bilingual Office Assistant130

Program Assistant136

Lead Department 
Automation Specialist150

ClassifiedSalary Range Confidential Supervisory
Classified 
Unrepresented

Executive Assistant to the 
Deputy Superintendent151

Educational Innovation & 
Support Executive Assistant151

http://hr.fcoe.org/salary-schedules
http://hr.fcoe.org/salary-schedules
http://hr.fcoe.org/sites/hr.fcoe.org/files/Receptionist_0.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Program%20Assistant_1.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Department%20Automation%20Specialist.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Department%20Automation%20Specialist.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Department%20Automation%20Specialist.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/2022-04/ExecutiveAssistanttotheDeputySuperintendent.PDF
http://hr.fcoe.org/sites/hr.fcoe.org/files/2022-04/ExecutiveAssistanttotheDeputySuperintendent.PDF
http://hr.fcoe.org/sites/hr.fcoe.org/files/2022-04/ExecutiveAssistanttotheDeputySuperintendent.PDF
http://hr.fcoe.org/salary-schedules
https://hr.fcoe.org/sites/hr/files/2025-10/ExecutiveAssistanttotheSuperintendent.PDF
https://hr.fcoe.org/sites/hr/files/2025-10/ExecutiveAssistanttotheSuperintendent.PDF
https://hr.fcoe.org/sites/hr/files/2025-10/ExecutiveAssistanttotheSuperintendent.PDF
https://hr.fcoe.org/sites/hr.fcoe.org/files/2023-12/EducationalInnovationSupportExecutiveAssistant.PDF
https://hr.fcoe.org/sites/hr.fcoe.org/files/2023-12/EducationalInnovationSupportExecutiveAssistant.PDF
http://hr.fcoe.org/sites/hr.fcoe.org/files/Office%20Assistant_0.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Bilingual%20Office%20Assistant.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Lead%20Department%20Automation%20Specialist_1.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Lead%20Department%20Automation%20Specialist_1.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Administrative%20Assistant_0.pdf
http://hr.fcoe.org/salary-schedules
http://hr.fcoe.org/salary-schedules
http://hr.fcoe.org/sites/hr.fcoe.org/files/Bilingual%20Program%20Assistant_1.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Bilingual%20Program%20Assistant_1.pdf
http://hr.fcoe.org/sites/hr.fcoe.org/files/Bilingual%20Program%20Assistant_1.pdf

